
We are looking forward to our upcoming event!  
Here are a few tips and tricks for a successful presentation.

TECHNOLOGY

Understand the Platform
• Make sure that you have a firm grasp on any technologies that will be involved in your presentation, even if you will 
not be directly involved in its operation. 
• We will be using the platform Airmeet for audience viewing, networking, and interaction. It is essentially a custom 
website that houses the agenda, information on our theme, and a page where the viewing of sessions can take 
place. 
• The view sessions page, will include an area for attendees to chat, answer polls, and ask questions, similar to what 
you would find on a Zoom or Webex call.
• You will receive information about the platforms and other items noted in this document during your scheduled 
rehearsal. 
• Be sure to use the latest version Chrome when accessing the platform. LINK https://www.google.com/chrome/

Internet Connection
• Your connection to the internet matters. If possible, connect directly to your modem/router via an ethernet cable for 
the fastest possible video streaming speeds. Should you need extra assistance with this, please contact 
events@i3events.com.
• If you plan to use WIFI, minimize the impact of other devices by making sure no one is watching Netflix or 
downloading large files while you are presenting. 
• During rehearsal we will show you how to check your upload/download speeds of the internet. 

Camera/Microphone/Light
• Raising your camera to eye level gives the appearance that you are looking straight at the viewer. Laptops can be 
raised by something as simple as a few books.
• Sit facing a light source or window.
• Try to avoid watching yourself on your screen.

ENVIRONMENT

Background
Think about what will be in the visible frame. Your background does not need to be a green screen or like a movie set 
but it should not be distracting to the viewer. 

Stand up
Standing while giving a presentation allows you to speak with authority and be more focused.

The Audience
Speaking to video is different than speaking to a live audience, you will not receive feedback like laughter or clapping. 
Some speakers find that it helps to imagine you are speaking to one person rather than a large group. 

Remove Distraction
Avoid distraction by turning off your cell phone, silencing notifications and by letting everyone in your home or office 
know that you are presenting. 



CLOTHING & APPEARANCE
• Choose mid-range/neutral color shirts.
• Bright and bold colors will distract the viewer. You want them to focus on your eyes, not what you are wearing.
• Do not wear shirts with thin stripes or busy patterns. They will "dance" on the video which can be very distracting 
to the viewer. 

CONTENT & PERFORMANCE

Presentations
Slides with an overwhelming amount of information are difficult for viewers to see, read and understand. Keep each 
slide to no more than 4 or 5 bullet points.

Be Yourself
There is no need to ham it up, you are compelling enough!

Practice and Prepare
• Practice makes perfect but try not to memorize so that you are conversational. Rehearsed responses can sound 
wooden and insincere.
• Consider the questions that may be asked and think about how the conversation might unfold so you are not under 
pressure to think of an answer on the spot.

Repeat the Question
During Q&A, always repeat or read aloud a question that is asked as the audience may not have heard or be able to 
read the question.

FINAL THOUGHTS

• There might be mistakes, issues, crashes or glitches.
• The internet is not perfect and try as we might, things can go wrong, the audience understands that it is not your 
fault.
• Our tech team will be on every session and will work as quickly as possible to help correct any issues that may 
occur.
• You can help keep things moving by working through the issue. If a panelist's internet drops, continue with the 
other speakers. If your internet drops, simply try to reconnect, our tech team will be waiting to assist. If you cannot 
hear through your headphones, simply unplug them and continue.
• A calm, measured, response to issues will win the hearts and minds of the audience and make for a more 
enjoyable experience.

Feel free to contact us with any questions at events@i3events.com


